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VT_BN_RPT_PLAN_LIST- non-leave plans and descr's 

 
This query has no prompts 
 
 
 

 
  



VT_GL_RPT_VALID_SAL_COMBO_CD - Salary Combo Codes Setid-Depts 

 
Prompts are: 
Set ID which is the Business Unit code except for corrections which has set id of DOC 
Dept ID like which means you can either pick a Dept ID by clicking on the magnifying glass or enter wildcard % to get all, or enter partial 
number followed by wildcard (for example: 1120%) 
 

 

 
  



VT_HR_RPT_ACTION_REASON_LIST- All active action reasons 

 
This query has no prompts 
 

 
  



 

VT_HR_RPT_DATES - Hire, step, next step dates 

 
Prompts for Employee ID OR Dept ID Like – so can enter either an employee ID number, or a Dept ID or partial Dept ID 
 

 
 
 

 

 

 

  



VT_HR_RPT_EMPL_ACTIONS - Action - emplid(s) or DeptID 
 

Prompts for Emplid like, so can enter either an employee ID or wildcard character % 
Dept ID like, so can enter either a Dept ID number, or partial number followed by % or no number and just wildcard % 
(examples, 1120012000 or 112001% or %) 
Effective date range is effective date of action 
Reporting Entity ID like: can enter either reporting entity ID, or wildcard % to not filter by this 

 

 

  



 

VT_HR_RPT_EMPLID_LOOKUP - Find name for emplid 

 
Prompts for employee ID number 
 

 
 
 
  



VT_HR_RPT_HIRES_TERMS_XFER - Hired, Terminated & Transferred 

 
Prompts for: 
From Date (effective date of action) 
To Date (effective date of action) 
Business Unit Like:  can enter full business unit number, or wildcard % or partial number followed by % (for example 011%) 
Emplid (optional): can enter employee id number or leave blank 
Dept ID like: can enter dept ID number, or wildcard % or partial dept id followed by % (for example 1120%) 
 

 
 
 
  



VT_HR_RPT_LEAVE_BUYOUT - Terminated ees wth lve buyout 

 
Prompts for date range of effective date 
 
 

 
 
  



VT_HR_RPT_LEAVE_USAGE - Leave usage by pay period 

Leave usage by pay period from the paycheck data, this is pulling using earnings codes 05, 5F, 5H, 5P(comp time taken) and pay type of 
LVE, LWO and LWP 
 
 
Prompts for Employee ID’s: you can enter a single ID #, OR enter multiple ID’s, but with just a comma between, NO SPACE, so for 
example  12345,67890 but if you put in 12345, 67890 you will not get the second employee 
It also prompts for the check date range the leave was taken 
 

 
 
 
 

  



VT_HR_RPT_POSITION_INFO - Positions - Including Temps – All positions prompted by Business Unit, including Temp and 

Vacant positions 
 
This information is also available in the Position Control report which does not include temporary positions 
 

 
 
  



VT_HR_RPT_REPT_ENTITY_DEPTID- Rept Entity - Agency – DeptID 

 
Pulls all the Reporting Entity ID codes and shows the DeptID and Agency codes associated 
 

 
 
  



VT_HR_RPT_TEMP_EMPLOYEES - Temp Empl by DeptID or RptEnty 

 
Prompts for DeptID like: you can fill in wildcard % or partial number and % or whole DeptID number, you must put in either % or a number 
Reporting Entity ID like: you can fill in wildcard % if you already put in a deptID, but you must put in either % or a number 
Bus Unit like: you can fill in wildcard % or partial number and % or entire business unit 
You cannot leave any of these blank, so if you are filtering by one of them, then put % in the other two. 
 

 
 
  



VT_HR_RPT_VACANT_POSITIONS - Classified & Exempt Vacancies 

 
Prompts for Reporting Entity ID like: enter number or wildcard % 
And Business Unit Like: enter number or partial number and % or just % 
Need to enter number in one of these prompts and % in the other 
 

 
 
  



VT_HR_RPT_VACANT_TEMP - Vacant Temp Positions 

 
Prompts for Reporting Entity ID like: enter number or wildcard % 
And Business Unit Like: enter number or partial number and % or just % 
Need to enter number in one of these prompts and % in the other 
 

 
 
  



VT_PY_RPT_BU_PAY_DTL - BU payroll dtl all chartfields – This includes pay information including earnings codes, chartfields 

and state shares.  Does not include hours worked 
 
Provides multiple prompts, any that say like have the option of just putting in the wildcard % 
Must put in GL Unit and Accounting Date (check date) from and to 
 
THIS IS TEST DATA so some of the earnings codes or state shares showing are not real 
 

 
 
  



VT_PY_RPT_BU_PAY_DTLS - BU payroll dtl all chartfields – This includes pay information including earnings codes, 

chartfields and state shares.  This also has additional position information.  Does not include hours worked 
 
Provides multiple prompts, any that say like have the option of just putting in the wildcard % 
Must put in GL Unit and Accounting Date (check date) from and to 
 
THIS IS TEST DATA so some of the earnings codes or state shares showing are not real 
 
 
 

 
 
  



VT_PY_RPT_BU_PAY_HRS_DTL - BU payroll dtl hrs no st share - This includes pay information including earnings codes and 

chartfields.  This does NOT include state shares but does show hours worked. 
 
Provides multiple prompts, any that say like have the option of just putting in the wildcard % 
Must put in GL Unit and Accounting Date (check date) from and to 
 
THIS IS TEST DATA so some of the earnings codes or state shares showing are not real 
 

 
 
 
  



VT_PY_RPT_BU_PAY_OT_DTL - BU payroll OT dtl chartfields - This includes Overtime pay information including earnings 

codes and chartfields and state shares.  This does not show hours worked 
 
Provides multiple prompts, any that say like have the option of just putting in the wildcard % 
Must put in GL Unit and Accounting Date (check date) from and to 
 
THIS IS TEST DATA so some of the earnings codes or state shares showing are not real 
 

 
 
 
 
  



VT_PY_RPT_EARNINGS_MAPPING - Payroll GL Earnings Mapping 

 
Prompts for Business Unit, must put number in 
Dept ID like can either be a wildcard for all % or can be a partial number and wildcard % or full number, cannot be left blank 
 

 
 
 
 
  



VT_PY_RPT_EMPL_EARN_CYTD - Employee Earnings Calendar YTD   

 
Prompts for Employee ID (must be filled in) 
Calendar year (need to put in 4 digits) so for example 2012 
Thru Month must be filled out with one or two digits  (cannot put in a future month if that month has not been paid out yet) 
 

 
 
 
 
  



VT_PY_RPT_EMPL_EARN_FYTD - Employee FYTD EARNINGS 

 
Prompts for Employee ID number (must be filled in) and fiscal year, need to enter 4 digits 
 

 
 
 
 
  



VT_PY_RPT_PAYROLL_REGISTER - Payroll Register – this replaces the payroll register report that was available in the 

restricted content folder on the Intranet prior to the 9.1 roll out.  Each employee shows on a separate line. 
 
Prompts for check date 
 

 
 
 
  



VT_PY_RPT_PAY_DTL_AOT - AOT payroll dtl all CFs - This includes pay information including earnings codes, chartfields and 

state shares.  Does not include hours worked. 
 
Provides multiple prompts, any that say like have the option of just putting in the wildcard % 
 
Must put in GL Unit and Accounting Date (check date) from and to 
 
THIS IS TEST DATA so some of the earnings codes or state shares showing are not real 
 

 
 
  



VT_PY_RPT_PAY_SUM - Payroll dtl chartfields SUM - This includes pay information summarized by account showing 

chartfields.   
Provides multiple prompts, any that say like have the option of just putting in the wildcard % 
Must put in GL Unit and Accounting Date (check date) from and to 
 
THIS IS TEST DATA so some of the earnings codes or state shares showing are not real 
 

 
 
 
  



VT_PY_RPT_POSITION_EARN_FYTD - Position FYTD EARNINGS 

 
Prompts for Position number and fiscal year 4 digit number, must enter both 
 

 
 
 
 
  



VT_TL_RPT_BUS_TIME_TSKPRFILE - BU Deptid EMPL TSK PROFILE – pulls all Time reported, “Reported Status” shows 

whether the time has been approved or distributed (paid).  Also displays task profile ID and description 
 
Prompts for Business Unit – need to enter number 
Dept ID and Empl ID are both like fields, so can enter number, or enter wildcard %, but must enter something 
 
Pay period start and end date must also be entered 
 

 
 
 
 
  



VT_TL_RPT_BU_TIME_CF_DTL - BU Time Chartfields Date Dtl – shows hours worked by day and chartfields.   

 
Prompts for pay period end date and Business Unit (to look up code, click on magnifying glass) 
 
 

 
 
  



VT_TL_RPT_BU_TIME_CF_SUM - BU Time Chartfields Summary – summarizes hours worked by Time Reporting Code and by 

pay end date 
 
Prompts for pay period end date and Business Unit (to look up code, click on magnifying glass) 
 
 

 
 
 
  



VT_TL_RPT_HRS_AND_PAY_BIWKLY - Time and pay by pay end date – Only pulls those records that have been processed 

and paid by Payroll.  Earnings codes are also displayed. 
 
Prompts for Employee id as an optional field (can leave blank) 
Pay end date range must be filled out 
Business Unit, Dept ID and Program Code are all like fields, so can be used to narrow search or can have a wildcard % entered, but must 
have some data entered to run query! 
 

 
 
 
  



VT_TL_RPT_HRS_AND_PAY_DTWRKD - Time and pay by date worked – Only pulls those records that have been processed 

and paid by Payroll.  Earnings codes are also displayed.   
 
Prompts for Employee id as an optional field (can leave blank) 
Pay end date range must be filled out 
Business Unit, Dept ID and Program Code are all like fields, so can be used to narrow search or can have a wildcard % entered, but must 
have some data entered to run query! 
 

 
 
 
  



VT_TL_RPT_HRS_AND_PAY_OT_BWKLY - OT and Comp by pay end date – Only pulls those records that have been 

processed and paid by Payroll.  Pulls comp time and overtime together 
 
Prompts for Employee id as an optional field (can leave blank) 
Pay end date range must be filled out 
Business Unit, Dept ID and Program Code are all like fields, so can be used to narrow search or can have a wildcard % entered, but must 
have some data entered to run query! 
 
 

 
 
  



VT_TL_RPT_HRS_AND_PAY_OT_BYDAY - OT and Comp by date worked – Only pulls those records that have been 

processed and paid by Payroll.  Pulls comp time and overtime together 
 
 
Prompts for Employee id as an optional field (can leave blank) 
Pay end date range must be filled out 
Business Unit, Dept ID and Program Code are all like fields, so can be used to narrow search or can have a wildcard % entered, but must 
have some data entered to run query! 

 

 
 
 
 
  



VT_TL_RPT_HRS_AND_PY_CORR_COMP - CorrectionComp by pay end date – Only pulls those records that have been 

processed and paid by Payroll.  Pulls Corrections comp time 
 
Prompts for Employee ID which is optional and can be left blank 
Must fill in pay period begin and end date 
Dept ID is a like field so can either be filled in, partially entered 1120% or just a wildcard % but cannot be left blank 
 

 
 
 
  



VT_TL_RPT_LVE_BALANCE - Leave Balances 

 
Prompts for Business Unit – click on magnifying glass to search for code 
 

 
 
 
  



VT_TL_RPT_NEEDS_APPROVAL - Payable Needs Apprv Time Rpt G – Prompts for Time reporting group as a like field, can 

put in % to get all 
 
Prompts for begin and end date of reported time to review, must fill in these dates 
Also prompts for Time reporting Group like – can enter either code or partial code (psk%) and wildcard or just wildcard % to see all of 
your time reporting groups 
 

 
 
  



VT_TL_RPT_TASK_GROUP_EMPLOYEES - Lists Employees in Task Group 

 
Prompts for Taskgroup – click on magnifying glass to pick code to view 
 

 
 
 
  



VT_TL_RPT_TASK_GROUP_PROFILES - Task Groups & assigned Profile 

 
Prompts for Taskgroup like – can either select code or enter wildcard % to pull all  
 

 
 
 
  



VT_TL_RPT_TASK_PROFILE_DETAIL - Task Profile with Chartfields 

 
Prompts for task profile description like – can enter partial description followed by wildcard % or just enter % to get all 
 

 
 
 
  



VT_TL_RPT_TSKPROFILE_EMPL_DFLT - List Empl TaskProfile Default 

 
Prompts for task profile ID – search for code by clicking on magnifying glass icon 
 

 
 
 
 


